
ICT– Data and Information Spreadsheets                                                       Year 6 

I already know 
That data can be used to 
answer questions. 

That a database is a large 
quantity of indexed digital 
information.  

What data needs to be 
collected to answer a 
specific question.  

Information can be 
presented in different 
ways. 

How to save, open and print 
work independently.  

Key Vocabulary 

data Information words, numbers, images, sounds  formula A formula is an expression telling the computer what 
mathematical operation to perform upon a specific value 

data set A collection of related data that can be manipulated 
by a computer  

cell  A cell is the intersection where a row and a column meet. 
On a spreadsheet that starts with cell A1 

spreadsheet A computer application that allows users to organise, 
analyse and store data in a table.   

asterisk * Spreadsheets don’t understand x as multiply. Instead, they 
use * 

input Information or data sent to a computer for 
processing is considered input 

output Any information that is processed by and sent out from a 
computer or other electronic device is output 

Key Knowledge  

Organising data is an important 
aspect of data and information. It 
supports the use of calculations and 
provides the opportunity to use sorting 
and filtering, which enables ease of 
use and reduces human error. 

Data headings must be used on a 
spreadsheet so that users know what 
the data represents.  

Cells with letters and numbers cannot 
be calculated. Spreadsheets should be 
formatted so that the correct type of 
data is stored in each cell.  

A spreadsheet has columns and rows. 
Each box is a cell. Each cell has a 
unique reference which helps users to 
say where a particular piece of 
information is held.  

A formula tells a computer which 
mathematical operation to use for a 
calculation- x + - ÷   

It also tells the computer which piece 
of data to use within the calculation. 

Formulas can easily be duplicated into 
many cells.  

Changing the input will change the 
output of the calculation.  

Spreadsheets can be used to answer 
questions.  

Spreadsheets can be used to produce 
graphs which show the answer to a 
question.  

This will help me learn 

To use spreadsheets to answer 
questions. 

To format a spreadsheet 
independently.   

To create the formula needed in 
a spreadsheet 

To spot mistakes in a formula. To experiment with different 
ways of sharing information 
from a dataset. 

 



 



 


